Instructions for Most Economical Method of Travel Cost Analysis
 List traveler’s name and travel dates.

Complete all shaded areas in each section of the form that applies to the methods of travel being compared.

Personally Owned Vehicle
Complete the Personally Owned Vehicle (POV) area only if you are planning to use that method of travel.  No one is required to drive their POV.  List the number of map miles that will be driven (estimated) according to the DOT mileage map http://www2.dot.state.fl.us/CityToCityMileage/viewer.html .  If either city is not listed on the DOT map you can use another site such as MapQuest or Google Maps.  List estimated vicinity mileage. This should bring up the POV cost in the Total Cost – POV box.
Rental Vehicle
Complete the Rental Vehicle, Rental Fuel and Miscellaneous Rental Expenses by first indicating what class rental is being calculated in the heading beside “RENTAL VEHICLE -“.  Put the rental rate for the class and the number of days the vehicle will be rented.  List extra hours fees if you anticipate keeping the rental past a 24 hour period (i.e. if you rent the car at 4:00 pm the 1st day would end at 4:00 pm the next day and if you planned to return at 6:00 pm you would have 2 extra hours) .  You can find the hourly rate for each class car in the travel booklet in the rental car section.   You will not be charged the hourly rate if you are 3 or more hours past your estimated return time.  It would cost more than the daily rate so Avis will add an extra rental day.  The mandated fees block is for any fees related to rental facilities located within airports. 
Fuel Calculation
 The fuel calculation area includes fuel for a rental car and fuel for a state car.  When completing the fuel calculation the total number of miles listed for the POV should be listed under the number of miles driven for both the rental car and the state vehicle.  At the end of these instructions you will find a list of miles per gallon (MPG) for each car class for rentals and the MPG ratings for the state cars available through the Division of Real Estate Development and Management.  For other areas with their own state vehicle you can check the following website to find the MPG rating for a specific vehicle model.  http://www.fueleconomy.gov/ . When making your determination use the highway mileage and not the city mileage for each class vehicle.  List the current price per gallon.  You can estimate the cost at the mid-range of gas prices you have seen in your area.  The fuel cost for the state car is the entire cost of using the car at this time.  It will automatically post in the state vehicle portion of the form.

Miscellaneous Rental Expenses
Any miscellaneous expenses such as taxes and other surcharges for travelers without pcards, airport parking to pick up a rental, mileage to the airport to pick up a rental or mileage when someone drives you in your POV to pick up a rental should be listed.  
The total cost of the rental, gas for the rental and miscellaneous rental expenses will calculate below the Miscellaneous Rental Expenses area.
Air Travel
Complete the Section on Air Travel only if that is the method of travel you are choosing.  List the ticket price, agent fee, number of bags you anticipate taking, cost of first bag, cost of additional bags (not cost per bag but total cost of additional bags because after the first bag airlines usually charge a different rate for the remaining bags), and cost of airport parking and/or mileage to the airport whether driving and parking or being driven by someone in your POV.  List the justification for traveling by air and for carrying more than two bags on the trip.

Note
If comparing the cost of more than one class rental vehicle you will need to complete the rental and rental fuel portion of an additional Most Economical Method of Travel form and submit both forms with the travel authorization.  
If providing transportation to anyone list their name(s) in the space provided.  If transportation is being provided by someone list that person’s name in the space provided at the bottom of the form.

For further information on travel visit the DMS Website link below:

http://dms.myflorida.com/agency_administration/administrative_policies_and_procedures_code_of_personal_responsibility/financial_management_services
MPG Ratings Provided by Avis

Sub-Compact Class A

23 city/32 highway

Compact Class B


22 city/32 highway

Mid-Size Class C


22 city/30 highway

Standard Class D


19 city/26 highway

Full Size Class E


18 city/29 highway

Van Class V



16 city/22 highway

Hybrid Class XG


36 city/56 highway
MPG for State Vehicles available for checkout from REDM

2005 Chevy Malibu  (6 cyl) #YA969

20 city
/29 highway

1999 Chevy Cavalier (4 cyl) #32886

20 city
/28 highway

1998 Ford Taurus (6 cyl) #29460


17 city
/23 highway
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