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EEO Utilization — Available Labor Market (ALM) Analysis Report

Overview

Definitions

The report provides available labor market data generated from the United States
Census data, which is collected every ten years. This report contains 2006-2010

American Community Survey data published by the Department of Labor, United

States Census Bureau. The Data Warehouse provides the data in this report.

Access the EEO Utilization — ALM Analysis report from the Reports tile in the HR
Reports Section of the People First System. The report returns both a PDF and
Excel format when processed. The PDF format is presented in one tab and the
Excel format is presented in a separate tab within the report.

Refer to the Running Reports in People First instructional guide for additional
information on processing data warehouse reports.

The report includes the following fields:

e EEO4 Job Category — The codes are:

01 - Officials and Administrators
02 - Professionals

03 - Technicians

04 - Protective Service Workers
05 - Paraprofessionals

06 - Administrative Support

07 - Skilled Craft Workers

08 - Service Maintenance

O O O O O O O O

e Total ALM — Count of all ALM within EEO4 Job Category.
e Gender — ALM counts according to gender for each EEO4 Job Category.

e Race/Ethnicity — ALM counts based on the following race/ethnicity categories
from the EEO-Veteran screen in People First.

White

Black/African American

Hispanic/Latino

Asian

Native Hawaiian/Other Pacific Islander (NH/OPI)
American Indian/Alaska Native (Al/AN)

SOR (Some Other Race) or 2+ Races (2 or More Races)

O O O O O O O

¢ Total Males — Count of all males in ALM within EEO4 Job Category.
e Total Females — Count of all females in ALM within EEO4 Job Category.

e Total Minority — Count of all minorities in ALM (excluding white males and
females) within EEO4 Job Category.

e ALM # — Counts of ALM for selected Place of Work or Place of Residence
within each EEO4 Job Category broken down by gender and minority.
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Filters

Sort Hierarchy

Totals

Authorization

Process Steps

e ALM % — Percentages of each ALM count for selected Place of Work or
Place of Residence within each EEO4 Job Category broken down by gender,
race/ethnicity, and minority.

The report uses the following filters:

e ALM Type — Required filter. User must choose between Place of Work and
Place of Residence. Not all counties have both options available; location
options will default to what is available for that ALM Type.

e ALM — Optional filter; defaults to all geographic locations. User may click
Refresh Values button and use the arrow keys to add or remove geographic
locations.

The report uses the following sort sequence:

e EEO4 Job Category

The report includes the following totals:

e Totals for all ALM counts for selected Place of Work or Place of Residence
within each EEO4 Job Category broken down by gender, race/ethnicity, and
minority.

e Percentage totals for all ALM counts for selected Place of Work or Place of
Residence within each EEO4 Job Category broken down by gender,
race/ethnicity, and minority.

e Report ALM # totals and ALM % totals for each race/ethnic group broken
down by gender, total males, total females, and total minority.

Users with a security role code of A, C, F, G, H, I, K, N, S, U, X, and Y will be
able to process this report.

Step 1: Select Manager landing page > Reports > HR Reports.
Step 2: Select EEO Utilization — ALM Analysis Report (Excel or PDF version).
Step 3: Select/Enter filter values.

Step 4: Select OK to run the report — the OK button will not be enabled until all
required prompts are completed.

To view the report, click the Export button and select the report you want to view
(defaults with all reports selected). Select the file type (defaults to PDF) to match
the type of report you selected to view and click OK. A pop-up box will appear in
the lower left corner (Chrome) or bottom of the screen (IE). PDF reports are
formatted for printing, while Excel reports are unformatted so that the user can
work with the data as needed.
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Selection

Criteria Sample  Below is a sample of the Selection Criteria screen and the available filters:

ALM TYPE o o

o
g R
QL

Work Residence Ind

EE
{111

values PLACE OF RESIDENCE

PLACE OF WORK

Mandatory (1) Reset All

Report Sample For best results, print this report as landscape, letter size. Below is a sample of

an Adobe Acrobat (PDF) Report:
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